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3.2. He/she will bring a copy of the approved minutes of each 
meeting for the previous twelve months to all regular meetings. 

3.3. The secretary will maintain a copy of all documents 
presented to or emanating from the Council. 

3.4. The Secretary will maintain a log of Council members' 
attendance at all regular meetings . He/she will record in the 
log, under separate headings: those "present"; those with 
"excused absences"; and those "absent without excuse." He/she 
will incorporate into the minutes of each meeting those members 
present, those with an excused absence, and those absent without 
excuse. 

3.5. He/she shall provide a copy of the Constitution and Bylaws 
to all new members of the Council, and a copy of all changes to 
the Constitution and Bylaws to all members once they are 
approved . 

3.6. He/she shall provide a current roster to all members of 
the council whenever a change is made to information contained 
in those rosters, to new members upon joining, and to all 
members following the Installation of new officers. 

Section 4: The Parliamentarian: 

4.1. He/she shall advise the Chairman and committees on 
questions of parliamentary procedures according to the latest 
edition of Robert's Rules of Order. 

4.2. He/she shall interpret the Council's Constitution and 
Bylaws that govern committees. 

Section 5: Within two weeks of the end of their terms of 
office, officers will ensure that all committee records are 
delivered to their incumbent successors, or that these records 
are given to the Secretary for placement in a permanent 
organizational file, which is available and accessible to all 
officers. Documents pertaining to the Council are not the 
property of the individual officers and may not be withheld. 
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Duties of Standing Committees 

Section I: The Membership Committee: 

1.1. This committee shall consist of no less than two, and no 
more than five , Council members to review qualifications of 
prospective Council members and to recommend their addition to 
the Council. 

1.2. The Membership Chairman shall review the minutes of each 
Council meeting to identify those members "absent without 
excuse" and report to the Council the names of those members 
who, by virtue of unexcused absences, he/she recommends be 
notified that they have forfeited their Council seat. Once the 
Council has approved his/her recommendation to remove a Council 
member, and prior to the next Council meeting, the Membership 
Committee Chairperson will prepare correspondence for the 
Chairman's signature to notify those members being dropped from 
the Council, of the action being taken, and the reason for that 
action. 

Section 2: The Issues Committee: 

2 . 1. This committee shall consist of no less than two and no 
more than five Council members, appointed by the Council 
Chairman, and will address issues presented to the Council which 
fall within the purview of the Council, as discussed under 
Article III of the Council's Constitution. The Committee's 
recommended action will be presented to the Council for 
approval. Any correspondence developed by the Committee/Council 
as a result of approved recommendations will be presented by the 
Committee Chairman to the Council Chairman for signature. 

2.2. The Issues Committee shall solicit concerns from the 
retiree and surviving spouse communities for presentation to the 
Council. For those issues that cannot be resolved locally, they 
shall develop issue papers, in a background, issue, and 
recommendation(s) format, for presentation each year to the 
Council at its February meeting. The Council will select three 
to five issues for the Issues Committee to finalize for 
submission to the Secretary of the Navy's (SecNav) Military 
Retiree Council. By 15 March, the Issues Committee shall 
present to the Chairman of the Camp Lejeune Military Retiree 
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Council the finalized issue papers and a letter for his signature 
and submission to the SecNav's Military Retiree Council. 

Section 3: The Speakers Committee: 

3.1. This Committee shall consist of no less than two and no 
more than five Council members, appointed by the Council 
Chairman, which will recruit and organize volunteers possessing 
varying military and other backgrounds to form a Speakers Bureau 
for the purposes outlined in Article III, Sections 7, 10, and 13 
of the Constitution. The Committee will : maintain a current 
roster of volunteer speakers annotated with each speaker's 
area(s) of expertise; advertise the capabilities of the Bureau 
base-wide to local commands, base schools, and veterans service 
organizations off-base and other appropriate organizations; 
arrange speaking engagements; obtain evaluations of speaker 
performance from organizations using this service; 
monitor/critique speaker performance; and manage all other 
aspects of the Speaker Bureau Program. 

Section 4: SecNav's Military Retiree Council Representative 
Nomination Committee: 

4.1. This Committee shall consist of no less than two and no 
more than four members to be appointed by the Council Chairman. 
Committee members are to review qualifications of prospective 
Council members and recommend nominations to the Council for 
selection by majority vote to represent the regional military 
retiree community as a member of the SecNav's Military Retiree 
Council. This committee shall also have the responsibility to 
recommend to the Military Retiree Council that a previously 
selected member be removed as our SecNav's Military Retiree 
Council Representative for failure to satisfactorily work with 
the Camp Lejeune Military Retiree Council and the Military 
Retiree Community, or for conduct considered to render the 
representative to be unsuitable to continue to represent our 
community on the SecNav's Military Retiree Council. If a 
Retiree Council Representative receives a two-thirds MCB CAMLEJ 
Military Retiree Council vote for removal, the Chairman of the 
Council will brief the CO, MCIEAST-MCB CAMLEJ; and upon approval 
will immediately advise the Commandant of the Marine Corps 
(MMSR-6) . 

4.2. The Nomination Committee will be activated at the 
direction of the Council Chairman with the goal of having a 
Military Retiree Council vote on the Representative no later 
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than two calendar months before the designated deadline by 
MMSR-6 for submission of nominations . This allows the opportunity 
to brief the CG, MClEAST-MCB CAMLEJ and a timely submission to 
MMSR-6. Any review for continuance in office will be called by the 
Council Chairman. 

4.3. The military retiree selected to represent the regional 
military retiree community is not required to have previously 
served as a member of the Camp Lejeune Military Retiree Council. 
It is required that the individual selected become a member of 
the Camp Lejeune Military Retiree Council throughout his/her 
tenure as a Representative on the SecNav's Military Retiree 
Council. This is to insure the willingness and ability to 
interact with the Council and our military retiree community 
while serving on the SecNav's Military Retiree Council. 

4 . 4. The SecNav's Military Retiree Council Representative is 
required to work with the Camp Lejeune Military Retiree Council, 
the local Veteran Service Organizations, and members at large of 
the regional military retiree community. He/she is to actively 
solicit input from our military retiree community, advise the 
SecNav's Military Retiree Council on the issues and concerns of 
our community (even if not his/her personal opinion) , and 
actively brief the appropriate organizations listed above after 
the annual SecNav's Military Retiree Council meetings. The 
responsibility to keep the regional military retiree community 
abreast of actions and considerations by the SecNav's Military 
Retiree Council is continuous. 

Article III 
Meetings 

Section 1: Meetings will be held the second Tuesday of each 
month at 1000 aboard MCB CAMLEJ at a designated location, which 
will be specified in the agenda for the next meeting sent to 
Council members, ex-officio members, and invited guests. 

Section 2: The Chairman may call special meetings at any time, 
upon his/her own volition, upon the petition of one-fourth of 
the members, or upon resolution of the Executive Committee . 

Section 3: A quorum will consist of the majority (two thirds) of 
the members of the Council. 

Section 4 : The order of business at any regular meeting of the 
Council shall be as follows: 
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Introductory Remarks and Welcome Guests Guest Speaker 
Presentations 
Reading of previous month's minutes and any recommended 
modifications to last month's minutes 
Discussion of minutes and any recommended changes 
Approval of minutes 
Reading of Correspondence 
Reports of Officers 
Reports of Committees 
Old Business 
New Business 
For the Good of the Order 
Adjournment 

Section 5: When neither the Chairman nor the vice-Chairman is 
present, a meeting shall be presided over by the officer present 
whose office is listed earliest in Article v, Section 2 of the 
Constitution . 

Section 6: All reports and correspondence prepared for the 
Council, the Council Chairman, or for forwarding shall be 
computer printed or typewritten. 

Article IV 
Amendments to the Bylaws 

The methods, requirements, and procedures for amending the 
bylaws shall be as stated in Article VIII of the Constitution . 
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